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Report Title: Parish Clerk's Report
Report Reference: FC/26/024
Meeting Date: 3 August 2026
Reporting Author Laurie-Jane Cann, Clerk & RFO
Reporting Period: July 2026

1. Community Enquiries & Correspondence
Key issues raised by residents:
· Correspondence received regarding the overgrown hedge at 74 Barrow Road. Matter has been referred to the property owner and will continue to be monitored.
· Barrow Road Traffic – Actions arising from the recent Barrow Road Traffic Meeting are being progressed with the relevant authorities.

2. Management of Local Facilities & Assets
· SIDs - No action required this month
· Sandleigh Recreation Ground Equipment - Paper prepared recommending a new formal inspection regime and associated inspection documentation.
· Noticeboards - No action required this month
· Bus Shelters - No action required this month
· Defibs – No action required this month
· Bins – Followed up with Mark Francis at OCC for bin installation on Farringdon Road. Waiting on his response. 



3. Services & Maintenance
· Annual Play Area Inspection – Report reviewed and shared. Follow-up actions identified.

4. Projects 
· Community Orchard – TOE grant application progressed, supplier liaison ongoing, and ecological/planning enquiries advanced. 
· Digital Infrastructure Migration – Continued discussions with Parish Online, Cloudy IT and Aubergine regarding website, email and Microsoft 365 migration. Revised quotations and indicative timescales obtained. 

5. Finance & Governance
· AGAR – External auditor's query followed up and supporting information provided. 
· Policy Review – Ongoing programme of policy review continues. 
· Grants – Funding opportunities and associated documentation continue to be progressed. 

6. Contracts
· BGG -no action required.
· Shield – no action required.

7. Council Administration
· Draft agenda prepared, call for agenda items issued and statutory notices published. 
· Planning application consultations reviewed and responses submitted where required. 
· Minutes prepared, circulated to councillors, published as draft and filed following approval. 
· Meeting venues booked for forthcoming Council meetings. 
· Routine correspondence, website updates and day-to-day administration maintained throughout the reporting period. 
· No Freedom of Information or Subject Access Requests have been received.
· Grant Applications – Ongoing preparation and submission of supporting information. 

8. Training
· Continuing professional development remains ongoing, including work towards the CiLCA qualification. 

9. Key Issues for Councillor Attention
Decisions Required
Please refer to the agenda and accompanying reports.
Risks / Urgent Matters
None to report.
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